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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phtc
o0o

GIAY XAC NHAN CONG TAC

Tén cong ty/ don vi
Pia chi

Pién thoai

bia chi thuong tra

Pia chi tam tra

S6 CMND

S6 dién thoai nha e SODTDD: ..o
Hién dang 1am viéc tai : (ghi day dii loai hinh cong ty, tén ciia cong ty)

Ngay vao lam viéc
Loai Hop ddng lao dong: ] Khong xdc dinh thoi han/ Bién ché

[1C6 thoi han tir ’
Thu nhap thuc nhan: ..., VND/thang (thu nhdp thuong xuyén theo luong,
khéng tinh cac khoan thu nhap d6t xuat hoic thuong).
(BAINE CHE: oottt e e e e e e eee e e e s s e e e s eee e s eeeeeee e seenens )
Thu nhap khac: [] Khong L1 €Ot e, VND/thang
Di&n giai ngUON th NHAP KNAC: .....v.veeeeeeeoeeeeeeeeeeeee e
Dé nghi Ngan hang hd trg cho CBNV trén dugc vay tai Ngan hang.
“*” Tryong hop phat sinh CBNV chuyén cong tac hodc nghi viée (tu xin nghi hodc bi sa thai), ching toi
s& thong bao v6i Ngan hang ngay khi CBNV ndp don xin nghi viéc/ chuyén cong tac dé ngung cung cap
cac khoan vay va phdi hop véi Ngan hang dé thu hdino.

Gidy x4c nhan nay cé gia tri bo sung ho so vay von tai Ngan hang Péng A.

Xéac nhan cia Pon vi sir dung lao dong Ky & ghi ro ho tén
Xdc nhdn cac thong tin néu trén la chinh xac

(Ky, ghi rd ho tén, chike vu va déng ddu)




HUONG DAN SU DUNG BIEU MAU

1. Tham quyén ky xdc nhan

1.1 Co quan nha nwéc va trye thude nha nwée; To chire kinh té

Cong ty C6 phan, Cong ty TNHH, Cong ty Hop danh, Cong ty c6 von dau tu nudc ngoai:
Giam doc Nhan sy/ Trudng phong Nhan Sy

Doanh nghi¢p Nha nu¢e, Pon vi HCSN: Thanh vién Ban Gidm d6c/Truong phong Nhan
Su/Trudng phong T6 chirc Hanh chinh

DNTN, VPDD: Truong Van phong Dai dién/Giam doc/Phé Giam ddc

1.2 CBNV DongA Bank

CBNV SGD/CN/PGD/QTK: Do Lanh dao (Phé giam déc) tai Don vi d6 ky xac nhan.
CBNV phong ban Hoi s6: Do Giam db¢/Phé giam dbc/Truong phong/Phéd phong ban Hoi
sO xac nhan.

Phé giam d6c Phong ban Hoi s6/SGD/CN/PGD/QTK: Do Lanh dao cao nhét tai Pon vi d6
xacnhan.

Lanh dao cao nhat PGD/QTK truc thuc SGD/CN: Do Lanh dao (Phé giam déc) SGD/CN
quan ly xac nhan.

Lanh dao cao nhit Phong ban héi s6/SGD/CN: Do Lanh dao ¢ thim quyén Khéi Quan tri
nguon nhan lyc xac nhan.

Luwu y: Gidy xdc nhin cong tic ciia CBNV DongA Bank khong dong diu mpc ciia
Ngan hang.

2. Sirdung Gidy x4c nhan cong tac theo miu DongA Bank

Mau Glay xé4c nhan cong tac ndy nham dam bao Khach hang cung cip dy du nhiing thong
tin can thiét phuc vu cho cOng tac kiém tra, thim dinh thong tin Khach hang va thung. Nén
dé nghi DVKD sur dung Gidy xac nhan cong tac theo mau DongA Bank khi hudng dén, tiép
nhan hd so vay Thau chi/Thé tin dung cia Khach hang.

Trong trudng hop Pon vi st dung lao dong (noi Khach hang dang lam viéc) khong dong y
xé4c nhan theo mau DongA Bank, Khach hang c6 thé xac nhan theo miu tai noi Khach hang
dang lam viéc, tuy nhién phai dam bao dy du nhirng thong tin tai Gidy xac nhan cong tac
nay (trir muc danh du “*”)
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